Delisma Wisnu Adi, M.Pd.

LANGKAH MEMBUAT FILE NOTEPAD DARI MS.EXCEL

1. Buka file data di Ms.Excel

2. Kesempatan ini digunakan data isian jawaban tidak disertai dengan nama
responden. Jika menginginkan adanya nama responden maka nanti bisa
disesuaikan bagian file “Perintah” (lihat tutorial).

3. Block semua cell dengan klik pojok kanan atas seperti gambar 1.1. atau
tekan CTRL+A.
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Gambar 1.1.
4. Kemudian pilih menu Home—>Format perhatikan gambar 2.2.
5. Pilih sub menu AutoFit Column Width pada gambar 2.2.
6. Hasil langkah 3 dan 4 seperti pada gambar 2.3 yaitu terjadi penyempitan

kolom sesuai dengan isi Font.
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CACECDABAEEDCBEBC
AECACBABEEDDCEBBC
AECACBCBAEDEDEBAC
AECDCCABBEECBBETC
CECECDABABEECBBC
ABCACAABCEDBCEEBEB
CECACDABCEDCBEBAD
AAAACBACEBDCEEBBD
AMECBDAABDEBDECEBCEB
BECACDABCECEDBAC
CDCACBAACBAAEABC
CECDCDABAEAECEEBC
AEAECBABCEEAEAEBC
CDEAADCCEBACBEETC
AMECACDABCBDCDEBAC
CECBCCABCEABCEBBC
CECACBABAAEEAABC

Gambar 2.3.
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7. Simpan data file dalam format : Formatter Text (Space delimited) tentunya
dengan memilih menu file = save as maka muncul tampilan gambar 2.4,
8. Berikan nama file dan pilih save as type Formatted Text (Space

delimitted) kemudian pilih Save.

T LXCEIY/-ZUU3 WOTKDOOK
(i] save As XML Data
——— = Single File Web Page
J % LoiWeb Page
L Excel Template
Organize « e Excel Macro-Enabled Template
Excel 97-2003 Template
3 Documents  Text (Tab delimited)

- Unicode Text
M
J s XML Spreadsheet 2003
&= Pictures Microsoft Excel 5.0/95 Workbook
B Videos C5V (Comma delimited)

Text (Macintosh)
1% Computer Text (MS-DOS)
8 | ocal Disk (C: C5V (Macintosh)
& Local Disk (C) gy e Do)
a Local Disk (D] pIp (Data Interchange Format)
= Local Disk (E:) SYLK (Symbolic Link)

Excel Add-In
. Excel 97-2003 Add-In

R Netwnrk PDF

) XPS Document

File name: OpenDocument Spreadsheet
Save as type: [Excel. Workbook ']
Authors: Delisma Tags: Add a tag
[ Save Thumbnail
=« Hide Folders Tools - [ Save J l Cancel
g - - - - - - - - - -

Gambar 2.4.
9. Jika muncul kotak dialog pilihlah Ok dan Yes seperti pada Gambar 2.5

dan gambar 2.6.
f Microsoft Excel lﬂﬁ

The selected file type does not support workbooks that contain multiple sheets,

__l,;l « To save only the active sheet, dick OK.

+ To save all sheets, save them individually using a di t file name for each, or choose a file type that supports multiple sheets.
[ OK ’ Cancel ]
Gambar 2.5
rlv'licms;l:n‘t Excel &J“

Data Utama Analisis Butir Soal.prn may contain features that are not compatible with Formatted Text (Space delimited). Do you want to keep the workbook in
this format?

«» To keep this format, which leaves out any incompatible features, di L
«» To preserve the features, dick No. Then save a copy in the la rmat.
» To see what might be lost, dick Help.

Gambar 2.6
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10. Format file hasil penyimpanan yaitu .PRN
11. Jika komputer/laptop tidak bisa membaca file maka perlu langkah

double klik open kemudian muncul tampilan gambar 2.7.
r—1»1!"||I'in|:.|u::nws I&W

Windows can't open this file:

ad File: Data Utama Analisis Butir Soal.prn
To open this file, Windows needs to know what program you want to use to

open it. Windows can go online to look it up automatically, or you can manually
select from a list of programs that are installed on your computer.

What do you want to do?

(7 Use the Web service to find the correct program

(@ Select a program from a list of installed programs

K. ] [ Cancel

L A

Gambar 2.7.

12. Pilih “select a program from a list of installed programs” kemudian OK
maka muncul tampilan gambar 2.8.

13. Selanjutnya pilih Notepad, kemudian OK.

14. Tanda bahwa langkah diatas sukses dilakukan yaitu file hasil menyimpan

dari MS.Excel akan bisa dibuka sesuai dengan gambar 2.9.
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= Choose the program you want to use to open this file:

File: Data Utama Analisis Butir Soal.prn

Recommended Programs

7| Notepad
& J Microsoft Corporation

Other Programs v

Type a description that you want to use for this kind of file:

Always use the selected program to open this kind of file

If the program you want is not in the list or on your computer, you can look for the appropriate program on the
Web,

oK ] [ Cancel

L

Gambar 2.8
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AECDCCABBEECBBEC
CECECDABABEECBBC
ABCACAABCEDECEEE
CECACDABCEDCBBAD
AAAACBACEBDCEBBD
AECBDAABDBDECBCE
BECACDABCECEDBAC
CDCACBAACBAAEABC
CECDCDABAEAECEBBC
AEAECBABCEEAEABC
CDEAADCCEBACBEEC
AECACDABCBDCDBAC
CECBCCABCEABCBBC
CECACBABAAEEAABC
CECACAABCEDCEBAC
CECACEABCEDCEBAD
CECABDBBABEEDBBC
CECECDBCCADCDBDC
CEAAAAABCADACBEE
EECACDABCEDEEBDEBB
AECDCDABABCCDBBE
EECACDABAEDACEEBC
DECECBABCEDBCBAC
CEBACDABEECCDBAC
CBCACDABCBEACBDC
CECACDABCEDEBBAD
AECCCCABCEDCDBAC
CECBCCABABEABEEC
CBCAEBACAEDECBAC
CBCACAABCEDEDBAC
CECEEDABCDEDBBDC
CECECDABCECDBBDC
CBAACBACEEEACBEC
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Gambar 2.9




